DURBAN ICC

RE-ADVERTISEMENT: REQUEST FOR QUOTATION — FIN 04/2019
RENTAL SPACE FOR A PERIOD OF 12 MONTHS

1. Background

The Durban ICC is one of the most advanced conferencing facilities in the world, having been voted Africa’s
Leading Conference Centre by the World Travel Awards for 17 years.

2. Purpose

The purpose of this RFQ is to appoint a service provider to rent 36 square metres of available office space in
order to provide travel agency services to all delegates and visitors to the Convention Centre, for a period of
12 months.

3. Service requirements

The appointed service provider must be able to fulfil the following travel agency service requirements:

The service provider should offer the Durban ICC preferential rates for local and international flights,
car hire and accommodation.

The service provider should be able io arrange all types of domestic and international travel, from hotel
and resort accommodations to air and ground transportation, including car rental needs and tour
packages (packages should include day tours in and around Durban and surrounding areas)

The service provider should be able to assist with travel insurance, passport and visa applications as
well as other foreign and local travel requirements

The service provider should be able to create travel itineraries according to the client requirements and
modify the itinerary, if required.

Services should include options of a chauffeur service {point to point), airport shuttle services and taxi
services on arrangement

Foreign exchange services

The service provider must be |IATA accredited. Please attach proof in your bid submissicn.

4, Benefits of renting

Excellent visibility to all patrons arriving through the ICC secure parking entrance
The rental space is situated next to the Travel Doctor, FNB and Nedbank ATM’s
There is a 24/hour a day, 7 days a week security guard presence

Fully Air-conditioned venue

Fully carpeted

Light box and electrical distribution board fitted

WI-F| access (at a preferential rate)

Secure parking bays (at a preferential monthly rate)
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The appointed travel agency will be the only service provider offering these services within the facility

- The centre generates approximately 900 000 delegate days in a year which is divided into both
National and International sectors comprising of Government, Corporates, Association and the Private
market segments.

5. Special Lease Conditions
The Durban ICC is designated as an island site and is secured for certain meetings. During these
times customers accessing the premises will have to have been granted accreditation for the
designated conference taking place at the venue.
- Construction and shop fitting costs must be undertaken by the tenant at their own cost and expense.
- On the termination of the lease, the premises must be restored to its original condition.

The tenant will be allowed to erect or affix signage only on prior written approval of the Durban ICC in
keeping with the brand and image of the Durban ICC. This approval will not unreasonably be withheld.

Upon termination of the lease signage must be removed and all areas repaired at the cost of the
tenant.

The tenant will not have exclusive rights in the building.

- Cleaning of the premises will also be separately charged for by the Durban ICC unless provided by the
tenant.

- No food or beverages may be sold from, the premises.
- Aset of keys to the leased space must be made available to the Durban ICC for emergency purposes
- Business trading hours must be between 08h00 and 17h00.

- After hours and week end business services must be offered when reguired with the consent of the
Durban ICC

A deposit equating to one month's rental must be paid to the Lessor upon signing of this agreement.

- The refundable deposit will be given to the lessee at the end of the lease, subject to the condition of
the site premises, at time of departure.

- The rental amount includes a pro rata contribution to the electricity consumption.
The sum payable must be made by no later than the 1st of each month, in advance.
The sum payable must be paid by EFT into the Durban ICC bank account upon presentation of a VAT
invoice to the lessee.
6. Preconditions

A wriften proposal/quotation will not be considered unless the service provider who submils the
quotation provides the following with their proposal/quotation:

6.1 Full name
6.2 lIdentification or company or other registration number
6.3 Tax reference number and VAT number, if any
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6.4 Valid original Tax clearance from South African Revenue Services which proves that the providers
tax matters are in order

6.5 Valid BBBEE Certificate

6.6 MBD 4 Declaration of Interest form must be completed

8.7 The service provider must be registered on the CSD database and EThekwini Vendor Portal. Proof
of registration needs to be submitted. Failure to be registered on these databases will adversely
affect the awarding process and may result in the service provider being deemed non-responsive.

CSD registration website: https://secure.csd.qov.za

EThekwini Vendor Portal registration: https://sthekwinivendor.durban.gov.za

Or contact 031 322 7011 / 7154

Fatima.milazi@durban.gov.za / phumia.mdabe@durban.gov.za

Contact Person

Ritesh Ramkissoon {(SCM Compliance Officer)
Tel: +27 31 360 1125
riteshr@icc.co.za

Compulsory Site Inspection

Please note that a compulsory site inspection will be held on 04'" December 2019 at 10h00. Contractors
are to meet Siphiwe Khuzwayo at the ICC Foyer Reception Desk where they will be briefed and escorted
to the premises.

Closing Date

Quotations, together with this document and supplier registration forms are to be placed in a sealed
envelope marked for the attention of the Procurement Department and are to be placed in the Tender
Box at the Durban ICC security entrance on the ground floor, 45 Bram Fischer Road Durban before
12h00 on 11" December 2019.
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Compulsory Pricing Schedule {official form of offer)

service provider

IR

= Monthly rental | Number of Total
Description (VAT excl.) months (Monthly rental x 12)
Rental offer by the ! 12 months R i

being duly authorized thereto by

Total excl. VAT | R

15 % VAT | R

| Totalincl. VAT | R
| |

............. do hereby confirm

that the information contained herein is true and correct and acknowledge that, shouid it be established
that any of the information contained herein is false and incorrect, my company may be disqualified from

quoting fo the Durban ICC.

Signature:

Date:

Note: Failure of a Service Provider to complete and sign this page will invalidate the quotation
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Reguest roved by:

Financial Managér y
Bigboy Ngcobo

Kambue .  22/nl2oe

SCM Compliance Officer
Ritesh Ramkissoon

#‘/ QQ/H/SL@M

SCM Manager
Thenashree Naidoo

27 /u‘fﬁ

Finance Directo
Melanie Rambal

< &‘1’!’)(61

Chief Executive Officer )
Lindiwe Rakharebe




14. MBD4 Declaration of interest

14.1  No bid will be accepted from persons in the service of the state’.

14.2 Any person, having a kinship with persons in the service of the state, including a blood
relationship, may make an offer or offers in terms of this invitation to bid. In view of possible
allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons
connected with or related to persons in service of the state, it is required that the bidder or their
authorised representative declare their position in relation to the evaluating/adjudicating authority.

14.3 In order to give effect to the above, the following questionnaire must be completed and submitted

with the bid.

14.3.1  Full name of bidder or histher representative ....................................

14.3.2  Identity nUMber: ... i e

14.3.3  Position occupied in the Company (director, trustee, shareholder?):

14.3.4 Company Registration NUmMber: ...............ccccoooeiiei oo

14.3.5 Tax Reference NUumber: ... e

14.3.6 VAT Registration NUMbEI: ............coooo e,

14.3.7 The names of all directors / trustees / shareholders members, their individua! identity

numbers and state employee numbers must be indicated in paragraph 4 below.

Refarences:

' MSCM Regulations: “in the service of the state” means to be —

(a) amember of —
e any municipal councll
e any provincial legislature
» the National Assembly or the National Council of Provinces

{(b) amember of the board of directors of any municipal entity;

{c) an official of any municipality or municipal entity;

(d) an employee of any national or provincial department, national or provincial public entity or
constitutional institution within the meaning of the Public Finance Management Act, 1999 (Act No.1

of 1999);

(e) amember of the accounting authority of any national or provincial public entity:
(f} an employee of parliament or a provincial legistature.

“ “Shareholder” means a person who owns shares in the company and is actively involved in the
management of the company or business and exercises control over the company.



14.3.8

14.3.9

14.3.10

14.3.11

14.3.12

14.3.13

14.3.14

Are you presently in the service of the state?
If yes, furnish particulars:

Have you been in the service of the state for the past twelve months?
If yes, furnish particulars:

Do you have any relationship (family, friend, other) with persons in
the service of the state and who may be involved with the evaluation
and/or adjudication of this bid?

If yes, furnish particulars:

Are you aware of any relationship {family, friend, other) between any
other bidder and any persons in the service of the state who may be
involved with the evaluation and/or adjudication of this bid? If yes,
furnish particulars:

Are any of the company’s directors, trustees, managers, principal
shareholders or stakeholders in service of the state?
If yes, furnish particulars:

Is any spouse, child or parent of the company’s directors, trustees,
managers, principal shareholders or stakeholders in service of the
state? If yes, furnish particulars:

Do you or any of the directors, trustees, managers, principal
shareholders or stakeholders of this company have any interest in
any other company or business whether or not they are bidding for
this contract? If yes, furnish particulars:

YES | NO
YES | NO
YES | NO
YES | NO
YES | NO
YES | NO
YES | NO




15. Full details of directors ! trustees / members / shareholders

|
Full Name i ldentity Number State Employee No.

e

Signature ' Date

Capacity Name of Bidder
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