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REQUEST FOR QUOTATION — BS 09/2014

NEW RECEPTION DESK

Background

The Durban ICC is an internationally acclaimed convention and exhibition centre which
opened in 1997. The Durban ICC is now 16 years old and significant refurbishment
work and capital investment is required to ensure that the Durban ICC retains its status
as Africa’s Leading Meeting and Events Centre, its 5 star grading, and is able to
compete effectively for new business.

Purpose of the request for proposal

In order to maintain the extremely high standards demanded by clients, the Durban
ICC needs to appoint a professional shop fitter to construct a new reception desk in the
main entrance foyer of the Durban ICC.

Specifications

The Durban ICC requires the services of service provider/shop fitter with significant
experience in high quality refurbishment works either in a 4-5 star hotel or equivalent
high-quality environment.

The work to be undertaken is as follows:

e Construct new 150mm high raised floor, 22mm shutterboard on suitable
groundwork at min. of 800mm centres (approx. 6,625 long x 2,520 wide.)
Allowance to be made for 2 access panels in floor to enable removal of existing
tiled panels to electrical boxes in existing floor. Ref Dwg no.1225.07

o Supply & fit NexusBerber Point 120 carpet tile (Colour: Storm) to raised floor
Ref Dwg no.1225.07

o Construct & install new backing panel (approx. 6,625 long x 2,250 high x 200
deep.) All finished veneer, Valchromat & Arctic White glass cladding as per

Dwg no.1225.07 & 08. Allow for cut outs for all necessary wire ways for client
installation.

o Construct & install new Reception counter complete with all finishes split level
Ceasarstone applications, & 4 pedestals. Ref D1a, B & ¢ & Dwg no.1225.07 &

08. Allow for supply & fit of 3 compartment power trunking & necessary cut outs
for wire ways.

o Construct & install new showcase end unit to counter. (1440 long x 1500 high x
250 deep) Dwg no.1225.07 & 08

o Construct & install new brochure display end unit to counter. (1280 long x 1500
high x 250 deep) Dwg no.1225.07 & 08
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Materials required as per drawings attached. These can be downloaded in PDF.
AutoCAD drawings can be provided on request.

Preconditions

A wriften proposal/quotation will not be considered unless the service provider

who submits the quotation provides the following with their proposal/quotation:

4.1
4.2
4.3
4.4

4.5
4.6
47

Full name.

Identification or company or other registration number.

Tax reference number and VAT number, if any.

Valid original Tax Clearance Certificate from the South African Revenue Services
which proves that the service provider's tax matters are in order.

Valid BBBEE Certificate.

MBD 4 Declaration of Interest form must be completed.
Statement that the company's water, electricity and rates are up to date or formal
payment arrangements have been made.

Requirements to submit quotations

5.1

5.2

5.3

Copy of Certificates detailing affiliation to relevant statutory bodies in Building
Industry. CIDB Certification is preferred.

All schedules in this document must be populated and will form part of the
quotation.

A completed ICC Durban (Pty) Ltd supplier application form which is available for
download from the Durban ICC website (www.icc.co.za). Alternatively, if the
supplier is registered on the Durban |ICC database, then the service provider
need only submit their supplier number. All the mandatory documents must be
included with this application.

Compulsory Briefing Session

Please note that a compulsory site inspection will be held at 14h00 on Thursday,
20" February 2014. Service Providers are to meet the Durban ICC representative at
the entrance to the basement boardroom.

Contact Person

Carol / Glenn Rogers
Partner’s in Design
Email; carol@partnersindesign.co.za

Closing Date

Quotations, together with this document and supplier registration forms are to be
placed in a sealed envelope marked for the attention of the Procurement Department
and are to be placed in the Tender Box at the Durban ICC security entrance on the
ground floor, 45 Bram Fischer Road Durban before 12:00 on Friday

28 February 2014.
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9. Bill of Quantities

DURBAN ICC RECEPTION, MAIN FOYER

UNIT
REF DESCRIPTION UNIT | QTY COST TOTAL

Construct new 150mm high raised floor,
22mm shutterboard on suitable
groundwork at min. of 600mm centres
11 (approx. 6,625 long x 2,520 wide.)

' Allowance to be made for 2 access
panels in floor to enable removal of
existing tiled panels to electrical boxes in
existing floor. Ref Dwg no.1225.07

item 1

Supply & fit NexusBerber Point 120
1.2 | carpet tile (Colour: Storm) to raised floor m? 17
Ref Dwg no.1225.07

Construct & install new backing panel
(approx. 6,625 long x 2,250 high x 200
deep.) All finished veneer, Valchromat &
1.3 | Arctic White glass cladding as per Dwg item 1
no.1225.07 & 08. Allow for cut outs for
all necessary wire ways for client
installation.

Construct & install new Reception
counter complete with all finishes split
level Ceasarstone applications, & 4
1.4 | pedestals. Ref D1a, B & ¢ & Dwg item 1
no.1225.07 & 08. Allow for supply & fit of
3 compartment power trunking &
necessary cut outs for wire ways.

Construct & install new showcase end
1.5 | unit to counter. (1440 long x 1500 high x | item 1
250 deep) Dwg n0.1225.07 & 08

Construct & install new brochure display
1.6 | end unit to counter. (1280 long x 1500 item 1
high x 250 deep) Dwg no.1225.07 & 08

Subtotal excl. VAT

14 % VAT

TOTAL incl. VAT

e being duly authorized thereto by .............c..ccceeei, do
hereby confirm that the information contained herein is true and correct and acknowledge
that, should it be established that any of the information contained herein is false and
incorrect, my company may be disqualified from quoting to the Durban ICC.

Signature: Date:

Note: Failure of a Service Provider to complete and sign this page will invalidate the quotation
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10. Request for proposals approved by:

S ompliance Manager
ik Napier

W ele

Acting Finance Director
Hlengiwe Bele

=
Chief Executive Officer
Julie-May Ellingson TRP (SA)




aimeubig

09| uegdng ay} o3 Buonb wouy payienbsip aq Aew wuly Aw ‘3o09.1100Ul
pue asje} SI UleJoy pPaulejuod uoljewlIoul 3y} jo Aue jey} paysijgeise aq } pinoys ‘jey; abpajmourde pue }0a110d pue ang} si ulRlay
Um:_mﬁ—._ou —.—o_ﬁm—\:._om:_ @-..—u. Hmﬁ.—u. E-—_n_._.__oo >Q¢L@—.— ou ............................. >n OHO.—&_&“—. B@N_x_o_._“—.:m >_—.—ﬂ m—.__@n .......................................... _

Jaquinp auoydaja] uonduossaqg

onjeA juswubissy | pue uosiad 19BlU0D uoneing sjuswa|g Ay Juawubissy

SLININNDISSY dVTINIS NI IONIRIJXE 1SVd LI

JJ1 NV8idNda

~




12.

S

DURBAN ICC

Declaration of Municipals Fees

| / we do hereby declare that the Municipal fees of the company:-

(Company Name)

are, as at the date of the quotation closing, fully paid up, or arrangements have been
concluded with the Municipality to pay the said fees :

Account Account Number *

Electricity

Water

Rates

* to be completed by Service Provider,

I / we acknowledge that should it be found that Municipal fees are not up to date, the
Council may take such remedial action as is required, including termination of contract

and any income due to the Company shall be utilized to offset any monies due to the
Council.

In addition to completion of the above — please attach a copy of your Metro Bill

Name: (Block Capitals)

Signature: Date:

(of person authorized to sign on behalf of the Service Provider)
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MBD4 Declaration of Interest :
13.1 No bid will be accepted from persons in the service of the state. i
13.2 Any person, having a kinship with persons in the service of the state, including
a blood relationship, may make an offer or offers in terms of this invitation to
bid. In view of possible allegations of favouritism, should the resulting bid, or
part thereof, be awarded to persons connected with or related to persons in
service of the state, it is required that the bidder or their authorised
representative declare their position in relation to the evaluating/adjudicating
authority.
13.3 In order to give effect to the above, the following questionnaire must be
completed and submitted with the bid.
13.3.1  Full name of bidder or his/her representative ................c..coovvivieiiiil.
13.3.2  Identity NUMDEE: ......iiiiiit e e e
13.3.3 Position occupied in the Company (director, trustee, shareholder?):
13.3.4 Company Registration NUmber: ..............ccoovieiiiiiiiiiieeei i
\
13355 Tal Reference NUMBBE wusumsssuminitsiiasiiiiismommneasmases xammmrmmnm |
13.3.6 VAT Registration NUMber: ...............oiiii e,
13.3.7 The names of all directors / trustees / shareholders members, their
individual identity numbers and state employee numbers must be
indicated in paragraph 4 below.
References:
" MSCM Regulations: “in the service of the state” means to be —

(a)

(b)
(c)
(d)

(e)
)

a member of —

o any municipal council

e any provincial legislature

o the National Assembly or the National Council of Provinces

a member of the board of directors of any municipal entity;

an official of any municipality or municipal entity;

an employee of any national or provincial department, national or provincial public entity or

constitutional institution within the meaning of the Public Finance Management Act, 1999
(Act No. 1 of 1999);

a member of the accounting authority of any national or provincial public entity;
an employee of parliament or a provincial legislature.

? “Shareholder” means a person who owns shares in the company and is actively involved in

the nr

1anagement of the company or business and exercises control over the company.



13.3.8

13.3.9

13.3.10

13.3.11

13.3.12

13.3.13

13.3.14
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Are you presently in the service of the state?
If yes, furnish particulars:

Have you been in the service of the state for the past twelve
months? If yes, furnish particulars:

Do you have any relationship (family, friend, other) with
persons in the service of the state and who may be involved
with the evaluation and/or adjudication of this bid?

If yes, furnish particulars:

Are you aware of any relationship (family, friend, other)
between any other bidder and any persons in the service of
the state who may be involved with the evaluation and/or
adjudication of this bid? If yes, furnish particulars:

Are any of the company's directors, trustees, managers,
principal shareholders or stakeholders in service of the state?
If yes, furnish particulars:

Is any spouse, child or parent of the company's directors,
trustees, managers, principal shareholders or stakeholders in
service of the state? If yes, furnish particulars:

Do you or any of the directors, trustees, managers, principal
shareholders or stakeholders of this company have any
interest in any other company or business whether or not they
are bidding for this contract? If yes, furnish particulars:

YES | NO
YES | NO
YES | NO
YES | NO
YES | NO
YES | NO
YES | NO
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13.4 Full details of directors / trustees / members / shareholders

Full Name Identity Number State Employee No.

Signature Date

Capacity Name of Bidder



